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	NPPF Step Three:
Application and Eligibility Form
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This form should be completed using the instructions supplied in the Candidate Guidance. 
Candidates are responsible for submitting their own application form.
Once completed, this form should be sent to talent@westmercia.police.uk together with the equal opportunities form. We will confirm receipt. The deadline for this form is midday on 15th September. We cannot accept late or incomplete submissions.

Section 1: Applicant’s Information
	
	

	Title:
	Click or tap here to enter text.	

	Pronoun:
	Click or tap here to enter text.
	Full Name:
	Click or tap here to enter text.
	Preferred Name:
	Click or tap here to enter text.
	Collar Number:
	Click or tap here to enter text.
	
	

	Country of Birth:
	Click or tap here to enter text.
	Current Address:
	Click or tap here to enter text.
	Contact Email Address:
	Click or tap here to enter text.
	Contact Phone Number:
	Click or tap here to enter text.
	National Insurance Number:
	Click or tap here to enter text.
	Do you require reasonable adjustments for this process?

	Click or tap here to enter text.


	Do you have any supporting evidence for your reasonable adjustment request exp. Diagnosis, reports, doctor’s note?
	Click or tap here to enter text.
	Please list any dates you will not be able to attend an assessment in the next 12 weeks
	Click or tap here to enter text.


Section 2: Applicant Eligibility
	
	

	Are you an internal or external candidate?
	Internal ☐     External ☐

	If you are external, which force are you currently serving with?
	Click or tap here to enter text.
	What date did you take the NPPF Sergeants’ Legal Exam?
The validity period for an NPPF Legal Exam is five years, minus one day from the examination date. The period must cover all of the assessments up to 18 November 2026.
	Click or tap here to enter text.
	Please give details of any outstanding criminal investigations or misconduct proceedings being carried out in relation to your conduct and any previous misconduct sanctions which are live. 
	Click or tap here to enter text.
	Please give details of any live performance notices issued under the Police (Performance) Regulations in relation to your performance
	Click or tap here to enter text.
	Please give details of any relationships to employees or officers of West Mercia Police or the office of the Police and Crime Commissioner
	Click or tap here to enter text.
	Please provide the details of any additional responsibilities you have undertaken that are not a mandatory requirement for your substantive role. 
	Click or tap here to enter text.
	Please provide the details of any relevant non-mandatory continuous professional development
	Click or tap here to enter text.
	Please confirm completion of all mandatory training? (this includes e-learning packages and Personal and Professional Safety Training).
	

Choose an item.
Please provide rationale if the response is ‘No’

Click or tap here to enter text.



Section 3: Role History
	
	

	Current role title and rank:
	Click or tap here to enter text.
	Start date:
	Click or tap here to enter text.
	Name of your Superintendent:
	Click or tap here to enter text.
	Contact email address for your Superintendent:
	Click or tap here to enter text.
	Description of your current role:
	Click or tap here to enter text.
	Please list any relevant qualifications or skills you have undertaken training for to deliver this role:
	Click or tap here to enter text.
	
	

	Previous role title and rank:
	Click or tap here to enter text.
	Start date:
	Click or tap here to enter text.
	End date:
	Click or tap here to enter text.
	Description of this role:
	Click or tap here to enter text.
	Please list any relevant qualifications or skills you have undertaken training for to deliver this role:
	Click or tap here to enter text.
	
	

	Second previous role title and rank:
	Click or tap here to enter text.
	Start date:
	Click or tap here to enter text.
	End date:
	Click or tap here to enter text.
	Description of this role:

	Click or tap here to enter text.
	Please list any relevant qualifications or skills you have undertaken training for to deliver this role:
	Click or tap here to enter text.


Section 4: Readiness for the next rank
	

	Based on the Sergeant role profile (Sergeant | College of Policing), what skills, experience, and leadership qualities do you possess that make you a suitable candidate for the role?
Please support your response with relevant examples. Word limit: 500 words. 

	Click or tap here to enter text.
	

	Please supply the name(s) and contact email addresses of the colleagues(s) who can corroborate the examples provided above.

	Click or tap here to enter text.



Section 5: Submission Agreements
	
	

	I can confirm the information I have supplied in this form is accurate and true. 
	Yes ☐  No ☐

	I can confirm that I have not used AI, or similar to complete this form.
	Yes ☐  No ☐

	I understand that, if successful in this promotion process, my posting will be made in accordance with the organisation's Posting Principles. This may include an operational requirement to assign successful candidates to Custody roles or similar positions. I acknowledge and agree to be subject to these principles and any resulting posting decisions.
	Yes ☐  No ☐



Section 6: First Line Manager and Second Line Manager Review
This part of the form should be completed by the applicant’s First Line Manager and Second Line Manager. By completing this form, they are verifying that the officer has satisfied the eligibility criteria as set out in the Promotion Policy and they have demonstrated readiness for the next rank that is evident in their performance, professional development and myMax. 
First Line Manager: Confirmation of Readiness Statement & Sign-off 
	To be completed by the applicant’s first line manager. Please select ‘yes’ or ‘no’ and provide a short rationale for each section.

	Name:
	Click or tap here to enter text.
	
	

	Demonstrates ethical and respectful behaviour

	Choose an item.
	Uses problem solving approaches and make effective, evidence-based decisions


	Choose an item.
	Manages their own performance



	Choose an item.
	Requires minimal direction or supervision.



	Choose an item.
	Manages risk to make informed decisions.



	Choose an item.
	Contributes positively to team culture.



	Choose an item.
	Uses reflection and feedback to develop skills and performance.



	Choose an item.
	Manages their own wellbeing and resilience.



	Choose an item.
	Engages in continuous professional development.




	Choose an item.
	Demonstrates development towards the rank applied for.




	Choose an item.




	
	

	Please confirm the applicant’s myMax Talent Descriptor.
For external applicants, can their first line manager please advise the applicant’s PDR rating instead. 
	Click or tap here to enter text.
	Please confirm the applicant has completed all mandatory training? (this includes e-learning packages and Personal and Professional Safety Training).
	Choose an item.

Please provide rationale if the response is ‘No’
Click or tap here to enter text.




	To be completed by the applicant’s first line manager. Please tick. 

	☐	I am supporting this applicant for promotion to the next rank. 

	☐	I am not supporting this applicant for promotion to the next rank.  

	☐	I confirm that if I am not supporting this applicant for promotion to the next rank, I have clearly rationalised my decision and discussed this with the applicant, offering support with next steps and development. 
	Date:
	Click or tap to enter a date.


Second Line Manager: Confirmation of Readiness Statement & Sign-off 
	To be completed by the applicant’s second line manager. Please select ‘yes’ or ‘no’ and provide a short rationale for each section.

	Name:
	Click or tap here to enter text.
	
	

	Demonstrates ethical and respectful behaviour.

	Choose an item.
	Uses problem solving approaches and make effective, evidence-based decisions.


	Choose an item.
	Manages their own performance.



	Choose an item.
	Requires minimal direction or supervision.



	Choose an item.
	Manages risk to make informed decisions.



	Choose an item.
	Contributes positively to team culture.



	Choose an item.
	Uses reflection and feedback to develop skills and performance.



	Choose an item.
	Manages their own wellbeing and resilience.



	Choose an item.
	Engages in continuous professional development.




	Choose an item.
	Demonstrates development towards the rank applied for.




	Choose an item.


	To be completed by the applicant’s second line manager. Please tick.

	☐	I am supporting this applicant for promotion to the next rank. 

	☐	I am not supporting this applicant for promotion to the next rank.  

	☐	I confirm that if I am not supporting this applicant for promotion to the next rank, I have clearly rationalised my decision and discussed this with the applicant, offering support with next steps and development. 
	Date:
	Click or tap to enter a date.


Once complete, please return the form to the applicant for submission.

The applicant must submit their application together with their equal opportunities form before the deadline. Applications should be submitted to talent@westmercia.police.uk 

We cannot accept late or incomplete submissions.
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